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Christa McAuliffe Academy School of Arts and Sciences (CMASAS) is a dynamic and innovative online K-12 private school dedicated to providing high-quality education to students worldwide. We pride ourselves on fostering a supportive and inclusive environment for our students, staff, and families. As we continue to grow, we are seeking a highly skilled and detail-oriented Finance Specialist to join our team and contribute to our mission. 

JOB DESCRIPTION – SPECIALIZED LEARNING SUPPORT COORDINATOR
REPORT TO: Leads

JOB SUMMARY
Provide instructional, behavioral, and accessibility support to instructional staff in order to help meet the diverse learning needs of students within a flexible, individualized online private school environment. The role focuses on practical strategies, staff collaboration, and student-centered support systems that promote student success and engagement. 

ROLE SCOPE
This position is consultative and supportive in nature and does not serve as a provider of formal special education services, case management, or legally mandated IEP/504 plan administration. The role focuses on instructional support, accommodations within the school’s educational model, and collaborative problem-solving for student success.

JOB RESPONSIBILITIES
1. Staff Consultation & Support
· Serve as a primary resource for teachers and instructional staff regarding strategies for supporting students with learning differences, ADHD, dyslexia, autism spectrum traits, processing delays, and other learning needs. 
· Provide guidance on differentiation strategies for assignments, assessments, and instruction in an online setting. 
· Offer recommendations for accommodations that can be implemented within the school’s existing flexible learning model (no formal IEPs required). 
· Respond to staff inquiries regarding student learning concerns in a timely manner, typically within 24 business hours.

2. Instructional Strategy Support
· Assist teachers in modifying instruction to improve accessibility (chunking assignments, alternative response formats, visual supports). 
· Recommend evidence-based teaching strategies for reading, writing, math, executive functioning, and organization skills. 
· Support development of scaffolded learning approaches for struggling learners.
· Support instructional differentiation for twice-exceptional students and advanced learners with learning differences.

3. Student Support Recommendations
· Review student performance data (grades, engagement, teacher notes) to help identify potential learning barriers. 
· Recommend targeted instructional interventions and support strategies based on observed student needs and performance data.
· Support teachers in creating informal learning plans or support structures (not formal IEPs). 
· Recommend external resources (tools, apps, tutoring supports) when appropriate.

4. Accessibility & Learning Tools
· Train and support staff in the use of accessibility tools already available within the school (text-to-speech, extended time, assignment flexibility, etc.). 
· Recommend assistive technology or digital tools to improve student access and engagement. 
· Help ensure learning materials are accessible and inclusive for diverse learners.

5. Professional Development
· Provide mini-trainings or resources for staff on topics such as: 
· Differentiation in online learning 
· Executive functioning support strategies 
· Supporting anxiety or attention-related challenges in students 
· Trauma-informed educational practices 
· Contribute to staff onboarding materials related to student support best practices.

6. Collaboration & Communication
· Collaborate with instructional leaders, teachers, and support staff to ensure consistent student support practices across the school. 
· Participate in relevant staff meetings to provide insight on student learning needs. 
· Maintain clear, professional communication and documentation of recommendations shared with staff.
· Collaborate with school leadership and instructional staff regarding parent communication related to student support needs when appropriate

7. Documentation & Reporting
· Maintain records of support requests and recommendations provided to staff. 
· Track recurring student learning concerns to identify broader patterns or systemic needs. 
· Provide periodic summaries of trends in student support needs to leadership.

PREFERRED QUALIFICATIONS
· Background in special education, educational therapy, school psychology, learning support, or related field
· Experience supporting students with learning differences in online, blended, or flexible learning environments
· Knowledge of accommodations, executive functioning strategies, and differentiated instruction
· Familiarity with assistive technology and accessibility tools
· Strong collaboration, communication, and problem-solving skills
· Ability to work independently while supporting a distributed instructional team
· Teaching credential or relevant certification preferred
· Additional Qualifications: Dyslexia training, Orton-Gillingham familiarity, Google Workspace/LMS experience
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